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At 336 Brixton Road London SW9 7AA
T: 020 7274 2299  F: 020 7274 7840  
E: admin@weare336.org.uk 
www.weare336.org.uk

Conference Booking Form

Contact Name
: ___________________________________________________

Organisation Name
: ___________________________________________________

Invoice Address
: ___________________________________________________

____________________________________________________

Post Code:  _____________  Purchase Order No: ___________

Telephone : __________________________
FAX: ___________________________

Is the organisation a registered Charity or Friendly Society :- Yes / No

Title of the Event: _______________________________________________________

Date of event:  ​​​​​​​​​​​​​​​​​____/____/_______


Number of People: ____________

Start time: _______ am / pm



Finish time: ______ am / pm 

	Room
	Layout Requirements
	Equipment Requirements

	Large Room


	Number of Tables

Chairs – Boardroom, Café Style, 

Theatre, Circle, Horse Shoe, other
	Digital Projector

Induction Loop

Flip Chart

Laptop



	Yellow Room
	Number of Tables

Chairs – Boardroom, Café Style, 

Theatre, Circle, Horse Shoe, other
	Digital Projector

Flip Chart
Laptop

	Small Room

Green

or

Purple
	Number of Tables

Chairs – Boardroom, Café Style, 

Theatre, Circle, Horse Shoe, other
	Digital Projector

 Flip Chart

Laptop




Cleaning: -
   If you bring in your own food, please remember to clear up remaining food and utensils.  Management reserves the right to charge £30 to £60 to cover cleaning and clearing up costs should excessive mess be left.

Deep Fat Frying:- No deep fat fryers on site, as they are major fire hazard and leave a strong smell behind.
Car Parking: -
   There is very limited parking for disabled drivers (blue badge holders) at the front of the building.  For non-disabled drivers please seek alternative transport, or expect to pay for local on street parking.

Cancellation Policy:-

Cancellation must be IN WRITING.  Telephone or verbal cancellation will not be accepted.  Scale of cancellation charges for room hire fee is as follows:-
less than 2 weeks’ notice
 = 100%
less than one months’ notice =  50%

I confirm the above requirements

Print name   : ________________________________

Signature     : ________________________________   Date

: ___/___/_____
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